NSWMSC Internship Swap
Directory Instruction

STEP 1: Add a listing
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» Allocated Network: UnasXgned (2)

> Allocated Network: Network 8- Royal Prince Alfred Hospital, Dubbo Health Service (2)

> Allocated Network: Network 02- Ra 1-Lid be Hospital, Campbelltown/Camden Hospital (1)

» Allocated Network: Network 15- Blac! n Hospital & Mt Druitt Hospital, Bathurst Health Service (1)

STEP 2: Fill in the relevant information
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STEP 3: Save your listing

= Copylink [F ~ X

number

& Preferred Health District (1st preference) *

(@ Preferred Health District (4th preference)

Metwork 09- Prince of Wales Hospital, Lis

i Preferred Health District (5th preference) *

Network 13- Westmead Hospital, Auburn

& Attachments

Add attachments

STEP 4: Once saved, you will be returned to main page
where you will be able to find other listings

Note: Click on drop down arrow as shown below to reveal others in that network
DO NOT click on the words itself (troubleshooting below)
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> Allocated Network: Unassigned (2)

» Allocated Network: Network 01- Royal Prince Alfred Hospital, Dubbo Health Service (2)

» Allocated Network: Network 02- Bankstown-Lidcombe Hospital, Campbelltown/Camden Hospital (1)

» Allocated Network: Network 12- John Hunter Hospital, Armidale Hospital, Bel it Hospital, Calvary Mater Newcastle, Hunter New England Mental Health, Manning Base Hospi

D Allocated Network: Network 15- Blacktown Hospital & Mt Druitt Hospital, Bathurst Health Service (1)
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STEP 5: Contact the person who you want to swap with
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Once drop arrow is clicked, you will see all the listings within that network.
Their preferences are located in the green box, in order of 1st to 5th
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TROUBLESHOOTING

If you've accidentally clicked on the words as shown below, you will end up in the following screen (shown
in second image)
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> () First Name - @ Last Name - & Allocate... @ Email « (@ PhoneN... ~ @ Preferre... & Preferre... ~ & Preferre...

> Allocated Network: Unassigned (2)

> Allocated Network: Network 01- Royal Prince Alfred Hospital, Dubbo Health Service (2)

> Allocated Network: Network 02- 1-Li Hospital, Campbell [Camden Hospital (1)

> Allocated Network: Network 12- John Hunter Hospital, Armidale Hospital, Belmont Hospital, Calvary Mater le, Hunter New Mental Health, Manning Base Hospi

> Allocated Network: Network 15—{5 ' Hospital & Mt Druitt Hospital, Bathurst Health Service (1)
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To get out of this view, click on the tag as shown in the red box.
You will return to the original view with all the listings
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